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To: All Divisions From: Director's' Office ,'. 
Re: �6�6�F�~� HQ- A1455078; 09/30/2004 " . 
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1-3 
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1.1 Asset/CW/lnformant 
(Source) M Failure to Report 
Criminal, Activity 

1.2 �A�s�s�e�~�C�W�/�I�n�f�o�r�m�a�n�t� 
�I�~� (Source) -Improper Financial 
txt Relationship., 
H 
�(�~� 

o 
o 
o 
o 
�.�~� 

:\0 

1.3 Asset/CW/Informant 
(Source). -Improper· 
Intervention on Behalf Of 

M612004 

Failing to �t�i�~�e�l�Y� inform the appropriijte, FBI official of a 'source's �u�m�l�u�t�h�~�~�i�z�e�d� criminal 'activity about., 
which the employee knows, or reasonably,should,know, based upon' all available information. Criminal 
activity includes .a" violations of. the law,. II': '. ' , . 

�M�l�t�~�a�t�e�d�:� Censure �~� 5 Days' . Penalty,' 7 Days Agg(avatecJ: 10 Days· Dismissal 
, ' 

Without authorization, direCtly or indirectly loaning money to or receiving money from a source; giving 
a favor I gift to or-accepting a favor I gift from a �s�o�~�r�c�e�i� paying a �s�o�~�r�c�e�,� for a favor, gift, or service; or, ' 
attempting'to obtain any favor, gift; or'service;from a source. This Includes financial benefits, favors, and 
gifts conferred upon an' employee's reiatives or associates due to .the employee's relationship with �t�h�~� source, 

Mitigated" Censure �~� 5 Days I,. fenalty,' 7 Days, I Aggravated' 10paYs .. Dism/$al , 

Wi,thout auth9rization, aiding, �'�p�r�o�t�e�~�l�p�g�,� �~�~�~�r�b�o�r�i�n�g�,� or shielding a �s�o�u�r�~�,� or any attempt to, aid; , 
protect, harbor, or sbield a source'from law enforcement or �I�~�g�a�l� obligations., . 

I �'�:�~�,� I 

, , 

Mitigated: Censure,· 5 Days : , ,Penalty: 7 Days Aggravated' 10 Days: Dismissal 

4 '. 
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To: All Divisions Fto~ Director's Office 
Re: ,~6F-HQ-A1455078, 09/30/2'004 . . , 

~ \ ' , ' , ~ 

~" 1.4 Asse~CW/Informant ,Engaging in a.social, romantic, odntimate relationship or association with a sO'urcel Social' ,. 
" (Source) ~ Improper Personal . relatlonshlps/assciclatl'ons involve alW contact beyond that reasonably necessary for the completion of. an Investigative 
o Relationship mission or beyond that which Is authorized. An employee can be disciplined for: (1) engaging In an improper personal 
~ J relationship, or(2) without authorization, engaging In conduct that would cause the reasonably,prudent person to 
~ believe that there is an improper relationship, \ ' . .' 
~ ***See 3/27/01 Memorandum to All EfTJployees ~egarding "Personal Relationship Policy': for addltlonallnformatioQ" 
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1.5 Asset/CW/lnformant 
(Source) • Violation of 
Operptlonal Guidelines and 
Policies, Other 

Mitlg~ted' C~nsure· 5 Days . 'Penalty: 7 Days Aggravated' 1~ Days·' Dismissal 

Knowingly or recklessly failing to enforc~ or comply with an FBI or Department of Justice (DOJ) 
operational guideline or policy, not specifically delineated in any of the other "Asset/CW jlnforniantll 
offense codes provided herein, which falls Qutside the parameters of performance. 
***See 2/02/04Memorandum to All Special Agents' in Charge regarding revisions to Manual of Investigative 
Operations and'Guldelines (~~OG), Part ~ § 270,; 

Mitigated' Reprimand· 3 Days ". \ ~en~/ty.' 5 Days Aggravated' j. 30 Days 

116 Investigative, Deficiency· Failing to properly s~ize, identify, package,:inventory, verify, record, document; control, store, secure, " 
Improper Handling ,of or'safeguard documents or p'rope~ under ~~e care, custody, or control of the government, to include· 
Document(s) or Property In the. ~vidence, non .. evidentiary items, and seized pr~perty which is held by the government. this offense 
Care, Cust9dy, or Control cif t~e includes the unauthori?ed or imp~oper use, loss, pam?ge, destruction, .or Improper disposal, 9f documents or property, 
Government to include ELSUR (electronic sU/veillance) materl~ls, \ 

, i' 

enS12004 ' 

'MiUgaled: Reprimand· 3 Days ':, ' '! Penalty: ' 5 Days Aggravated' J. 30 Days : 

. ·1 

During the 'investigative or Iitigative Pha$e~' of a criminal or civil case, engaging in co'nduct that 
dishonors, disgraces, discredits, or otherwi~e brings the integrity or reliability ~f the FBI into ques~ion. 
(Thl~ does not apply to condu~ Involving falsification I~ues covered under 2.1, "~ack of,Candor/Lying,") 

, J 

-\ 
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To: All Divisions "From: 'Director' 's 0ffice, 
Re: 6,6F-HQ-A1455078,09/30/2004 

, Ir-----------~--~----~------~~----------------~--------~~I 

11 
OJ o 
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00 
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2.1 False/Misleading 
Information ," 
Employment/Securi~ 
Docum~nt(s) 

, , 

2.2 False/Misleading 

. , 
. \ 

, J 

I 

f Information .. Fiscal Matter($) 

2.3 False/Misleading 
Information M InvestigatIve 

~ ActiVI~ , 
H 
o 
o 
o 
o 
o 

j' 
, ,I 

\ 

, ! 
I' 

I 

Knowingly providing false or misleading information in an employment-related 'or security-relat~d 
document; or, signing or a'ttesting to the ~ruthfulness of information provided in ,an employment .. 
related or security-related document 'in reckl,~sS disregard of the accuraCy or completeness of pertinent 
information contained therein. Employme~t/securi~ d~cuments Include, but are Qot limited to, the Employment. 
Application (FD-140); Securi~ Reinvestigation Questionnaire (FDM814) and other securi~ clearance forms; 
Government Employees Training Act (GETA) forms (SF-182)i training records; Candidate Qualification form (FD-954); 
report of medical history; marriage; roommate, and foreign trayel form?; and, other documen~/forms which Impact 
hiring, retention, transfer, promotion, anfaward'decisions. 

MitigatIon.' Censure· 5 Dpys ," ,Penalty,' 7 Days AggravatIon.' 1 0 Days .' DismIssal ' 

Knowingly providing false or 'mislea~ing informatiQn in a fiscai-related document; or, signing or 
attesting to the truthfulness of the informatiQn provided in a fiscal-related document in reckless 
disregard of the accuracy or completeness oHhe pertinent information contained therein. Documents 

, involving fiscal matters Include, but are not limited to, Time & Attendance (T&A) reCords, travel vouchers" ' 
disbursement/expenditure forms, draft requ~stsi; expense forms, supporting documentation for leave purposes, ' 
Insurance forms, benefits forms, and transfer'documents. ' , 

Mit~atlon,' Censure.'? Days :: Pe~alty.' 10 Days AggravatIon,' 15 Days'- Dismissal 
, , 

'Knowingly providing false or Qlisleading information,in an investigative document; or, signing or 
attesting to the truthfulness of information provided In an' investigative document in reckless disregard' 
of the accur~cy or completeness of the pertinent information contained therein. Documents involving 
Investigative activity Include, but are not limited tb, FD-3025, Inserts, evidence control documents, LHMs, ECs, and 
documentation of Informant matters. ., ~ 

, j 

Mitigation: Censure .. 21 Days . Penalty: '30'Days 
.. ' 

AggravatIon,' ~5 Days .. Dismissal 

Ot :t..l IL---_______ ---L __ ....--:...~ _ ___:' __ -__:_----.:..-----~---=---J...----.JI 

:, 

\ I 
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~ To: . All D1 visions From:' Director's Office 
to' Re: 66F-HQ-A1455078, 09/30/2004 

o 
f\) 

" ~ Ir------------,------------~----~--------------------------~~I 
,~ 2.4 False/Misleading Knowingly providing false or misleading information in an official FBX document or an official document 
o Information ~ Other Official of another governmental agency; or, signing or attesting to the truthf~lness of information provided In 
~I Matter(s) an official FaI d~cument or an official document of another governmental agency in reckless disregard 
~ of the a~uracy or completeness of the pertinent inf9rmation contained therein. This applies to documents 
~ executed either onMduty or·off~duty,,, ; 
1-3 

. w Mitigation,' Cen$ure -5 Days ,Penalty;' 7 Days , Aggravation,' 10 Days • ~ismissal 
I~----~----~------------------~--------------------------~~I 

2.5 Lack of Candor/Lying -No 
Oath 

2.6 Lack of Candor/Lying· 
Under Oath 

Knowingly providing false information whe~ making a v~rbai or written state~ent, 'not under oath, to a 
supervisor, another Bureau employee in' an '~uthoritative position, or another governmen~1 agency, , 
when the employee is questioned about hi~ conduct or the conduct of another p'erson. "False information" 
includes false statements; misrepresentations; tl1e failure to be fully forthright; or the concealment or omission of a 
material fact/information. ,,', , 

I 

. Mitigation,' Reprimand· 5 Days '.: Penalty.: 7 Days Aggravation,' 10 Days· Dismissal 

Knowingly providing fals,e informatio'n In a yerb~1 or written statement made under oath."False, . 
information" Includes false statemen~, inlsr~pres~ntations, the failure to be fully forthright; or the concealment or 
omission of a material fact/information. ; , , " , 

~ . 
MitigatiOn.' N/A 1, Penalty: Dismissal Aggra'vation,' None 

1 , I I I 

, '. t, . ,. • 

12.7 Misuse of Position· Abuse Exceeding the I~mits of FBI authority to, fu~her a personal, unofficial, or unauthorized interest. 
: of AuthQrl~ ***See Title ~ Cocje of federal Regulations (CPR), § 2635.702 for additional informatioq, 

I 2.8 MisUse of ~osltlon.. 11 ' 

~ Explpltlng FB! Employmeril 

H I 

O. 1 
,0 

Mitigated: Reprimand· J Days " Penalty.' SPays . 'AggravaterJ,~ '7 .. 30 Days 

, Using FBI position or affiliatjon for private gaill or advantage or for the'gain or a.dvantage' of rel~tives or 
associates of the employee., . 
~**See Title ~ CPR, § 2635.702 f~r additIonal i~fo~mation. 

I, , 

Mitigated' Reprimand .. 3 Days' , Penalty.' S Days Aggravated' 7 ~ 30 Days 
o I~----~~--~----------------~----------------------------~~I 
o 
o 

:01 
[\J, 
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To: All Divisions From Director's Office: 
Re: 66FRHQ-A1455078, 09/30/~004' '\ 

o 
tv 

" 1-1. 

, I 

~ I~----------~--------------------~----------------------~~I 
, " 2.9 Misuse of Position ~ Misrepresenti~g oneself as a Special Agent.l~iri good standing) in order to conduct an unofficial inquiry, 
~ Impersonating an Agent investigation, or database search, or to rec~ive a benefit gener~lIy conferred only uppn agents/law 

" OJ 
o 
I\) 
I\) 
w 
Ci) 
OJ o 
OJ 
-I 

I enforcement. . . . , 
~ 
~ Mitigated: Censure ~ 5 pays l Penalty,' 7 Days . Aggravated: 10 Days· Dismissal 
~ I~--------~-+----------~------~----------------------~~~I I • I 

w 2.10 OPR Matter· Fail~rl to Failing or refusing to fully participate in'an OPR inquiry. ' 
Cooperate " ***5ee. MIO~ Part II, §§13-22,13,1'~nd 13w22,!~ for additional infor~ation. 

Mitigated.' N/A \ Penalty: Dismissal Aggravated.' NiA 

2.11 OPR Matter· Obstruction Taking ~ny action to influence, intimidate" impede or otherwise obstruct the OPR process. ' , 

2.12, Violation of Ethical 
Guidelines ' 

, . 
,Mitigated' ' 3 • 7 DaY$ .:"Penalty: ,10 Days Aggravated' 15 Days· Dismissal 

Engaging in any activity or conduct prohibi~ed by the uniform Standards of Conduct of Employees of the 
Executive Branch (5 CFR Part 2635)~ the supplemental regulations (5 CFR Part 3801), DOl o~ FBI 
policy. Prohibited conduct involves, but' is not: limited to, Issues sucn as ~onftict of Interest, favoritism, ' outside . 
employment/activities, an9 gifts. \ ' , 

*** See Executive Order 12674; 5 CFR P.art 2635;: 5 CFR Part 3801; 5 U:S,C. 93110; 18 U.S,C,§§203, 205, 2081 and j 

209; the ,Manual of Administrative Operatlens and Procedures (MAOP) Part I, §1-13; and, the DOJ Ethics Handbook " 
\ for additional information, 

1~ ______ ~ __ ~M_~_a~_:_~_~_~a_OO_"_3Q_~_S ______ ' _:'A_~_~~_:~~_~_~ _______ A_~~~Vi_at_¢._'7_.3_0_~_~ __ ~~, 

~'I 
H 
o 
0, 
o 
(::> 
(::> 

I ' . 
I', 
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To:. All Di vis~ons', F~'6m: . Director's Office ' 
Re: 66F- HQ- A1455078, 09/30/2004 

3.1 Damage, Destruction, or 
Improper Disposal of 
Government Property 

Without proper authority, da'maging, destroying, or disposing of any government document(s) or DIA 

3.2 Loss of Badge and/or 
Credentials 

property. (This does not include the destruction or wrongful disposal of the type or property and documents covered 
In 1:6, \\Inve~tlgative Deficiency .. • Improper Handling ,of Document(s) or Property,") , 

Mitigated'" Reprimand· 3 Days , ; Penalty,' p Days , Aggravated: j ·14 Days 
, , ' 

Loss or theft of an FBI Speci~1 Agent Badge·or FBI credentials resulting from employee's failure to 
adequately safeguard'the property. , : .. 1 ' • 

I 

Mitigated' N/A . ; !, Penalty: Censure .. Ag¥(avated' 3 -10 Days 

3.3 Loss of Government Los~ or theft of government property (inel documents) resulting from the employee's failure to 
. PropertY or Document(s) of a ',adequately safeguard an item, deemed by ':I~ ~ppropriate authoritY to be'of a sensitive or valuable 
. Sensltive/Valuable Nature nature. (This does not Include the'loss of the type of property and documents covered in l.q \\~nvestigative ' 
I . Deficlen~ M_ Improp~r Handling of pocum~,nt(s) f\ Property.") '" 

, Mitigated' Reprimand," 3 Days, . Penalty,' 5 Days Aggravated' 1 ~ 14 Days' , . 

OIA 

DIA 

, , . 
3.4 Loss of Weapon 

'\ 
Loss or theft of.a Bureau"issued or Bur~au·approved weapon resulting from employee's failu~e to DIA 

. a~equately safeguard th'e property.. ' : : 
I: , ' 

MitigatM.' N/A , " , Penalty: 5 Days Aggravate0' 7 .. 14 Days 

9/1612004 

, I 

(' 

'-. 
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I , To: All 'Di visi'ons From: Director's .office I 

, ~ Re: 66F-HQ-A1455078, 09/30/2004 , I 

to 
o 
t\) 
, Ir------------.--~~------------~------------~----------~~I 
~ 3.5 Misuse of FBI Without ~uthorization, aCcessing an, FBI oriiother government database or reCord. tInts does 'not include' DIA 
,Database(s)/Unauthorized , the disclosure of such Information to othe~s, whi~h Is covered In 4.9, "Unauthorlied Disclos~re - Classified/Law-
~ Access Enforcement Sensitive/Grand Jury Informatlon" or 4.10, "Unauthorized Distiosure - Sensitive Informatlon,") 
I , , 

~ 
Jo3 3.6 Misuse of Governme~t 

Mitigated' Reprlman~ ~ 3 Days , i penalty,' ~ Days Aggravated' 7" 14 Days 

'w . Computer(s) 
Using a government computer for personal, unofficial, or unauthorized use. Thls'does not apply to "d~ OIA 
minimis" use, where the cost to the government Is negligible, as long as the use Is not othelWlse objectionable (e.g., 
pornography). ,',..', 

" OJ 
(5 
N 
N 
eN 
-..\ 
o 
() 
OJ 
-l 

t~ I 
tl1 
H 
o 
o 

I 

\ ' 

, 1. 
***See 5 CPR §2635.704; 28 CFRJ45. 4,' . 

MItigated' Reprimand" 3 Days Penalty.' 5 Days' Aggravated" 7 .. 14 Days 

3.7 ,Misuse of Governmeht 'Using, or permitting'the,use of, a Government Credit Card (GCC) to purchase gasoline or an automotive-
Credit Card (Theft) .. Gasoline or r~lated part or s~lVice for person'al 'use. This matter Is treated as a theft since all of these purcha$es are direct 
Automotlve~Related Expenses ' < billed to the FBI. ' " . 

3.8 Misuse pf Government 
Credit care .. Personal Use 

i " 

Mitigated' 15· 30 Days, I Penalty: Dismissal Aggravated: None 

Using, or permitting the use of, 'a Government ,Credit Card (GtC) for personal purchases, renta~s, 
services/'and/or ~sh advances; failing to paY't~e balance in a timely' manner; or, failing to apply a 
voucher reim~ursement to ~he correspo~di~1g Gee debt. (This does not apply to purchases covered under 3.7, :, 
"Mlsuse of GCC" Gasolfne ~r Automotive~Related'Expenses."1 ' ".' , 

I 'I 

Mitigated: Censure· 5 pays· ',' l.i Aggravated: '10 Days'~ DismIssal 
I ' 

. Penalty,' 7 Days 
;·~--------~-+--------------~------------~----------~--~~I 
I 3.9 Misuse of Government Using a government-owned or leased passenger motor vehicle or aircraftr or the equipment therein, 
Vehicle or Aircr~ft, Non"Title,31 regar~less of the e,~ployee'~ intent, for an, unoffici~1 purpose; or, transpo~ing an unau~horized,' " 

passenger in a motor,veh~c1e or aircraft,fot'~n unofficial purpose. ' , , , 
***$ee 41 tFR §301~10,201; MAOp, Part ~ §§1~3.111M3,1.11 and 1~3,1.2;. aQ4 the May 1~ 199" Memorandum to all 
Special Agents In Charge re,' Misuse of Bureau V~hldes Polley Clarificqtlon for additional Information and exceptions to 
the general rule, " . , . , 

Mitigated' Reprimand ~ 3 Days , " .. ~enalty,' 5 Days Aggravated' 7· 14 Days 
o I~----------~--------------------------------------------~~I o ~ 

o 
tn " '\ 

:Ol 
. ! 

, I 
" , 
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(jJ To: All Divisions From: Director's' Off'ice "! 

~ Re: '66F-HQ-Al.45507B, 09/30/2004 ' " , 

~ 

o 
~ I~----~----~----------~----~-,~'----------------------------~I 
~ 3.10 Misuse of Government 
00 Vehicle or Aircraft, Title 31 

" o 
tn 
I 

'Id 

~ 

Knowingly, or wit~ reckless disr,epard, using a government-owned or leased passenger mo~or vehicle or 
aircraft for ~n unofficial or pur~ly 'personal purpose, i.e., a purpose other than the facilitation of 
government work or the execution of the FBlis mission. . 
.***See 31 u.S.C §§1344 and 1349{b); 41tFR §~01~lo.201: MAOp, Part ~ §§1~3.11 1M3,1.1, and 1-3.1.2; or, the May 

. 1~ 199" Memorandum to all SpecIal Agents In Charge re,', Misuse of Bureau Vehicles' Policy Clarification for addJeional' 
information and exceptions to the general rule.' : , . 

Mitigated: N/A I" Penalty.' ;0 Day~ Aggravated' 45 Days~. Dism/~sa' , " 
W I~----------~--------------~~--~----~------~~--~ __ ~~~I 

Using government prpperty; not spe~ifica.Uy delineated in another offense code, for'personal,' unofficial DIA 
or unauthorized use, which falls outside the 'p~rameters of performance. Thl~ does not apply to "de 

3.11 Misuse of Government 
Property I other 

9nSJ2004 

,I , 
01 

I 

I 

, . 

mlnimls" ,use, where, the cost to the government Is negligible. . 
***See 5 CPR §2635.70~ f!nd 28 CFR §45A, . 

Mit~ated.· Repriman~. 
t • 

, : P~nalty: Censure 
'I ~ I 

, . 

I, 

I 
11 ;.' 

. Aggravated.' 3 ~ 10 Da}5 

, .: 

: . 
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To: 'All Divisions From:, 'Director'. s Office': ' 
Re: 66FwHQwAl455078~ 09/30/2004 . " ' ; 
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to 
o N I~ __________ ~ ________________________________ ~ __________ ~ ___ ' 

" 

" 
f...I 
OJ 

" o 
01· 

~ 

4.2 Drugs .. Use or Possession 

4.3 OUI/OWI" Government 
Vehicle 

4.4 OUI/OWI" Privately 
Owned Vehicle 

, ' 

9~612004 

Att~mpti~g or offering to inflict bodily har'm on another using unlawful force or violence; or, infli'cting 
bodily harm on ano~her using unlawful force or violence. ' , 

Mitlgat~· Censure'· 5 Days .' Penalty.' 7 Days Aggravated' 10 Days ... 11,·""1. .... '11711 

, Knowingly and 'consciously ingesting, inje~ing, inhaling, or possessing an illegal controlled substance 
or anabolic steroid, on or off duty, after entering on duty (EO D). (This does'not apply to the possession of 
controlled substances for official purposes.) , \ '.. , " ' , 
***See 21 u.s.c. §812for a 'list of controlled su&~ta~ces, 

. " ':, Penalty: Dismissal . 
, , 

, Aggravated: N/A Mit~ated,' N/A 

Oper~ting or ,being in a~ual physical ,control of any government ve~icle while intoxicated or impaired 
by alcohol ,or a c,ontrolled sub~",ce. Impalr:ment can be evidenced by a chemical analysis (breathalyzer and/or 

, ,blood test), 'or credible oQ?ervations of law enforcement personnel' or other witnesses, if no law enforcement personnel 
are present.',' ' 

Nit~ated.' N/A . ,', Penalty,' 45 Days Ag~ravated.· DlsmisX11 

. Operating or being in actual phy~i~1 ~ontr~1 of any privately owned ~ehicle while intoxicat~d or 
impaired by alcohol' or a controlled substance! Impairment can be evidenced by a chemical analysis 
:(breathalyzer and/or blood test), or credible obseiv,ations or law enforcement personnel or other witnesses if no law 
enforcement personnel, ,are present, " " " , ' ' 

Mitigated: N/A ,', : ,Penalty," 30 D~ys Aggravated' 45 Days .. ""/.J'1 1I.J.xJ1 1 

I 

~ " 

I
, , . \ 

, ',1:. 
,I' 

1~ , " 

'i, \ 
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To: All Di vis10ns ,From: . Director's Office ; 
Re: 66F~HQ-lU455078, 09/30/2004 

\ ~ ~ I) r 

, !' , 

, Ir------------,----------------~----------------------~ ____ ~~I 
~ 4.5, Fraud/Theft Taking, obtaining, or withholding, ~y any means, from the possession of the government,' or another 
, owner, a,ny money, prop,erty, or article of'value of any kind, with the intent to deprive or defraud the 
~ government, or another. owner, of the use and benefit of the p.roperty, or with the intent to ~ppropri~~~ 
I , . it for personal, use or for the use of another. e~tity or person ()ther than the owner. '.(This does not Include 
~ conduct covered ~nder any of the offense codes !ncl~ded In Part 3.) 

1-3 Mitigated' 15.: 30 Days ". ':, Penalty,' Dismissai .. ' Aggravated: N/A 
w 1r.1------------~--~----,--,--,------~!~------------------.,-------.--~~1 

4.6 Indecent/lascivious Acts Inappropriately acting in a manner to appeal to or gratify the sexual desires of the employee, his victim, 
. or-both; or, indecently exposing a body p~rt to,public view. (This does' not apply to sexual assault or any 

sexuallywrelated conduct rising to the level of a felony offense, as determined by the jurisdiction in which' the" act 
occurred, which is covered under 4,7 "Other Felo~les.') If a local, state, or foreign jurisdiction- lawfully p'ermits any 
~pe of Indecent/lascivious act descr!bed herein, this offense cOde will nevertheless be applied if the act Is contrary to 

'. ' 

4.7 Other Felonies 

4.8 Other Misdemeanors ~ 

- a law the FBI is ~hartered to enforce, . ' . 
I': 

Mitigated: 3· 7 Days . Penalty.' 10 Days , , . Aggravated: 15 Days· pismis5a1 

Engaging'in an actl othe.r than one Which h~ls been specifi'cally delineated in another offense 'codel 
which is considered a felony in the jurisdiction in which the act occurred, (This does not apply to pe8ury, 
which is covered under 2.1 II Lack of candorjLylng,lI), -',', ' ' 

, Ii' ~ 

M~tigated.' 3· 10 DfYs 1 Penalty,' 14 Days . Aggravated,' 30 Days· Dismissal 

Engaging in an act, other ~ha" one which has been specifically delineated in another offense' code,'. 
which is considered a misdemeanor in the jurisdiction in which the act occurred • 

• ! •• ! I .! 

Mitigated: Reprimand w 5 Days , , Penalty,' j Days Aggnivated' 10 Days.' Disrri,ssal 
I I, " , , . \' , 
14.9 Unauthorized Disc!osWe· Without authorizatio'n, disclosing'or attempting to disclose classified or law enforcement sensitive 
ClasslfiedjLawREnforcement material, or Grand Ju~ information. ' ., 
Sensitive/Grand Jury r ***See the Federal Rules of C(lminal Procedqr~ ~ule 6(eJ, The Grand Jury· Recording a~d Disclosure of Proceedings 

t~ " Information ' {or additional information regarding the Grand Juff. ' , ' . . ' . 
,t~: . :' I' • " ' ; 

H Mitigated.' Censure ~? Days : Penalty,' 10 Days Aggravated' 15 Days· Dismissal o I~------__ --~ ____ ----______ ----~ __ ~ ______ --------________ ~~I 

g 4.10 Unauthorized Disclosure .' Without authorization, disclosing o~ attempting to disclose the FBI's, or another 'agencyls~ sensitive, 
o Sensitive Information 'material. '\~ , ' . 
o 
(J1 \ " ' ' 

:00 Mitigaterj: Censure· 5 Days .. '; Penalty,' 7 Days. 
I~~~------~--~--------~--~~------~------------------~~I 

Aggravated' 10 Days· Dismissal 

13 
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To: All Divisions From: Director' s Office (' \ 
Re: ' 66F~HQ-A14S'50781 09/30/2004 

5.1 Alcohol/Substance Abuse.. Without authorization, consumin'g a beverage containing alcohol while on duty or during a break;' DIA 
Under the Infiuence While On consu~ing alcohol prior to reporting for duty to the extent that it has an ,effect on the,employee's 
Duty workplace or performance; or, using a prescribed medicine in a manner inconsistent with the 

prescribing physician's instructions, havi,ng.'an'effect on the employee's work~lace or performance. 

Mitigated.' Reprimand ~ 3 Days ' Penalty: 5 Days . Aggravated' 7 ·14 Days . 

5.2 Dereliction of Supervisory ,A supervisor (or empl~yee acting in an a~thori~ed supervisory capacity)'failing to e~ercise r~a~on~ble 
Responsibility' " care in the execution of his duties or responsibilities, disregarding his, duties or responsibilities, or 

5.3 Discrimination 

significantly deviating f~om appropriate metho~s'of supervision. · 
, ."..!, \', .: 

• • I> I 

Mitigated,' , Reprimand" 3 Days .' : Penalty.' '5 Days, \ Aggravated.~ 7 .. 14 Days 

Engaging in conduct for ~r against another;perso,n based'on that person's protected's~tus (tace, color, 
religion, national origin, s'ex, disability, age, parental status or sexual orientation). 

, ,.f I' 

t%j' i Mitigated,' j ", 5 D~YS , :.. 11' Penalty,· 7 Days ' Aggravatec(.' 10 Days M Dismissal 
~ I~--------,~-+------~,--------~,--~,--------------------------~~I 

H 5.4 Disruptive Behavior ' Engaging in inappropriate verbal or physi~1 conduct, whil,e on official business or In an FBI space or 
g v~hicle; which Is disruptive or n~gatively irilpacts the wor~place. . 
Cf 
o 
o 
(J1 

:\0 

, 9N612004 

, Mitigated· Reprimand 

I ' 

'\ , 

\ ,Penalty.' CensUre Aggravated' 3 M 1 0 Da~ 

, 

. 14 
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To: ,All Division's From:' 'Director" s Office ' 
Re:" 66F~tHQ-:A1455078,. 09/30/2004 

Without valid'justification, failing to satistv,an uncontested, lawful debt or to fulfill a legal or regulatory . , 
obligation.' (ThIs does not apply to ,debts involving' government credit ~rds, which are covereq under 3.7 "Misuse of 
Government Credit card .. Gasoline or Automotive-Related Expenses" and 3.8 "Mlsuse of Government Credit Card .. 
Personal Use,lI) The failure to satis~ the debt or ,fulfill the obligation must be characterized by deceit, evasion, false 
promises or other Indicators of a deliberate nonpayment or gross indifference towards the just debVobligatlon, 

.~ MlUgated: Reprimand· 3 Days .. Penalty: 5 Days A~gravated: 7 ~ 30 Days 
~ I~-----------+'~--~-------------~----------~~----------~~I 
W 5.6 Failure to Perform' ' Disregardi~g, declining, o~ failing to p~rfor~, a particular task or duty, after the employee was given a' DIA 

Prescribed Duties' ge,neral or specific order/instructioQ. I .. ' 

." 
OJ 
(5 
I\) 
N w 
~ 
01 
(') 
to 
-I 

I 
I~ 
b' 
t-! 
0 
C), 

0 
0 
0 

,:m 
0 

5.7 Failure to Report ", , 
Administrative .. 

\ 

5.8 Failure to Report .. 
Criminal/Serious 

1 

I 

5.9 Improper Relationship .. 
Criminal Element 

I 

.' I' . 
, t' 

I' 

I 

:' 

'9~612004 

" 

Mitigated: Reprimand .' Penalty: Censure Aggravated: 3 -19 Days 

Failing to inform the appropriate FBI offi~fal or supervisor, in a timely manner, about an: administrative . DIA 
ma~er which the employ~e knew, 'or should have ,known, was required by FBI or DOl regulation or 
policy to be reporte~, , ' ' , 

Mitigated.' Reprimand' , , PenaltY... Censure Aggravated.' J·1 0 Days 

Failing tq report to the appropri~te FBI offi~i~1 or supervisor, in a timely manner, any setious 
misconduct the employee committed; any ~rrest summons, contact with law ~nforcement, or 
involvement in the court system by the employeej of, any serious misconduct or criminal conduct 
co~mitted by another employee of ~hich 't\ne employee was aware. 

~ I • 

~itigat'ecJ.' ~e~sure M 3/JaKs .' , P~nalty,' 5 Days l Aggravated' 7 -1'4 Days 

Without authorization, engaging in an ohgcling social, roinanti~, or intimate relationship o~ association 
with a person the employe~ knew, or should have known, is involved 'in criminal activities. (ThIs does not 
apply to relationships ,and associatlo,ns covered under 1.4 "AssetjCWjlnformant (Source) M Improper Personal' . 
Relationshlpll or an on"going relationship an employee maintains with his minor chlldls other parent.) Social 
r~latlonshlps or aSSbClatlon,s Involve any contact' oeY9nd that reasonably nece~sary for the completion of an 
investigative mission or beyond that which Is aut,ho(-ited., , ' 
***See 03/27/2001, Memorandum to All Employees regarding ''Personal Relatiohship Policy" for additional ' 
Information. : _ " 

,I " 

DIA 

MitIgated: Censure -5 Days I. Pena/~,' 7 Days . Aggravated,' 10 Days," DismIssal ' 

" ' 

15 · , .i, 
. :. \ 
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To: All Divisions From:, , Direc't:orr s Office ' 
Re: 66F~FQ-A1455078~ 09/30/4004 . 

, Ir-~--~--~~------~----------~N------------------------~ __ ~I 
, ~. '5.10 Improper Relatlonshlp· Engaging in ~r seeking a romantic or intim~te relat!onship with a superior/subordinate, which violates 
" Superior/Subordinate ' ~he strictur~s of the FBI's Personal RelBtio~ships Policy as it pertains to FBI executives, managers, " 
o supervisors, and other persons serving or Bitting In positions of authority. 

, ~ ***5ee 03/27/20Ql, Memorandum to All Employ~s regarding ''Personal Relationship Policy" for additional 
~ Informaaon. :',' 

8 I Mitigated.' Censure· 5 Days ' " P8f1alty,' 1 Days Aggravated:' 10 Da~$" Dism/~sal 
, ' 'I ',' 

After being given, and understanding, a legitimate order made orally or in writing by a supervisor Qr 
another person in authority, refusing to comply or willfully failing to comply with the order. . ' ' 

w ; 
5.~1 .Insubordination' 

Mitigated: Censure ," 5. Days ,Penalty,' 7 Days • Aggravated: 10 Days" Dismissal 

5.12 Military Reserve Matter ' ~ngaging in conduct cont,rarv' to FBI reg:ula'tions concerning res~rv~ status, drilling, and military leave. 
***5ee 12/12/2002 Memorandum to al/ Special Agents re,' Military Reserve Matters; and, the Leave Policy Manual for 
addltiona/lnformatlon. ' , , 

, ' 

Mitigated: Reprimand , 'Penalty: Censure Aggravated' 3·10 Days 

" OJ 
o 
N 
N w 
-.J 
(j) 

5.13 Misuse of Weapon/~afe~ Han~ling; dis'playing~ operating, controllin~/\carrying, storing" or othelWise treating a weapon, 
Violation' explosive, or incendiary device ~n 'a manner irioonsistEmt with the use and safety protocols and 

procedures established by the FB~ ~nd federal regulatory agencie~, 
, '.;' 

() 
OJ 
-l 

5.14 Misuse of Weapon .. ' 
Accidental 'DIscharge " 

I 5.15 Mls~se of Weapon ~ 
~ I Intentional Discharge' 

H 
g 5.16 Retaliation 
o 
,0 
o 
m' 
:~ ~ 

9nS12004 

Mitigateq.' Censure .. 5. DiJYs, I ! ' Penalty: 7 Days . " 
,IAggravated: 10 Days ~ qsmissal 

\ , 

Causing the unintentional discharge of a weapon. 
, . 

,Mitigated; N/A 
"f ' ' 
, ~' ,Penalty: 3 Days Aggravated: 5 -14 Days 

\ ' , 

, purposefully or willfully discharging a wea.l'0~ in violation of the de~dly for~e policy. " 
I· . j 

" 

Mitigated' 5" ~ 1 Days ' !. f.enalty: 30 Days : Aggravated' 45 Days -DismIssal 
, , " , ' ' 

Engaging' (or threatening to engage) in Conduct, directly or indirectly, to "get even" with another 
person for taking action that adversely affected the employee or that the employee perceived as having 
an adverse effect." '. . "", 

Mitigated," j. 5 Days r Penalty: 7 pays Aggravated:' 10 Days R Dismissal 

, j 

16 i .':" , 
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~, To: All Divisions, From: Director's Office I • 

~ Re: 66F~ HQ- A1455078, 09/30/2004 
to 
o 
tv , Ir-----------~----~--~------~------------------~------~~I 
~ , 5.17 Security Violation M Failure Failing to safeguard or eontroi access to non-public FBI space, to sensitive or classified material, or to DIAl, 
, to Secure Space, Sensltlve the equipment or locations where such mat~rial is inputted, maintained, collected, stored, or preserved. pIO 
0, EqulpmenVMaterlals (ThIs does not 'apply to Items covered IR 1-.6 \\I,nvestlgatlve Deficiency· Improper Handling of Document(s) or Property 
~ in the Care, Custody, or Control of the Government.') '\ , . 
'1t! 
~ Mitigated: Reprlm~nd M 3 Days 'i' Penalty,' 5 Days Aggravat~' 7 .. 14 Days 
81~~~~--------------------~----~~1 

LV 5.18 Security Violation .. Other Engaging in an activity or conduct in violatipn of a regulation or policy promulgated by the FBI, DOl, or 

5.19 Sexual Misconduct i 
Consensual ' ' 
I " \' 

i 

another authoritative agency, which has n()t been specifically delineated in another offense code, 
outside the parameters of performance. , 

. I 

. Mitigated' Reprimand· 3 Days I Penalty,' 5 Days 
, . , 'Aggravated' 7 ·14 Days 

Engaging in sexual, intimate, or romantic,activity with a willing partner(s) in an inappropriate location 
(su~h as government,spaces, government vehi~,es), or while on duty. 

'I • 

Nit/gated.' Censure -5 Day~ . i Penalty,' 7 Days Aggravated.' 10 Days· Dismissal 

DIA, 

I~------~--~----------~~--------------~---------------+~I 
" I 5.20 Sexual Misconduct ~ Making unwelcome or unwanted sexual a~'lances, requesting sexual favors, or engaging in other verbal 
OJ I Non-consensual or physical conduct of a sexual nature. { " . . . , ' 
o ***See the Civil Rights Act of 1964, Title VII, § 70~ for additional information. 
~ 'i ,,' ' 
~ Mitigated: Censure· 5 Days I, Penalty: '7 Days 
(') 

Aggravated' 10 Days· Dismissal 

~ 5.21 Unprofessional Conduct· ' Eng~ging in conduct/while off duty, which dishonors, disgr~ces; or discredits the FBI; seriously calls . 
Off Duly . ',:' into question the judgement or chara~er of the employee; or, co~promises the standing of the " 

! employee among his·peers or his community. (thIs applies to misconduct not otherwise delineated In 'a specific 
, , offense c~e.)" r 

. , 

I i I 

Mitigated' Reprimand w 3 Days I Penalty,' 5 Days Aggravatep.' 7 Days· Dismissal 

t~ I 5.22' Unprofessional ~onduct • Engaging in conduct,' while on duty, which «ishonors, disgraces, or discredits the FBI; seriously calls 
~ On Duty into question the judgement or character of the employee; or, compromises the standing of the 

. 0 employee among his peers or his community. (This applies to misconduct not'otherwlse d~lineated In a specific 
0' offense code.), '" ' 
o 
o Mitigated' Censure· 5 Days . " '('e7altyl', 7 Days . Aggravated' 10 Days· Dismissal 
o I~----------~------------~----~--~~------------~----~~I 

_.m 
-I\) 

, M612004 

. " 

, I 
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To: All bivisions From'" ", Director's Office ! 
Re: 66F- HQ- Al455078 1 09/30/2004 .! 

o , " 
t\) , I 
, I~ __ ~ ________ r-__________ ~~ __ ~,~r ________________ ~ ________ ~~I 

I ~ 5.23 Violation of Miscellaneous Failing to enforce or comply with an FBlf'DOl, Office of Personnel Management, or other federal 
-, Rules/Regulations administrative o'r opera~ional'guideline or policy nofspecifically delineated in any offense code, which 
o falls outside the parameters of performance~ 0'1 ' " 
I 

~ Mit/gatec/,' Reprimand· 3 Days, .' " Pe~alty: 5 Days 

~ 

w 

• • 1 

t~ . 
'txJ 
H 11 

0 OJ 
0 . 0 I\) 

0 I\) 
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() , , 

m OJ :W -l 

9~6/2004 

" 

I .. 

I 
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Aggravated: 7·30 Days' 
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To: All Divisions From: Director's Office,) 
Re: 66F-HQ-Al455078, 09/30/2004, ' 

FEDERAL BUREAU OF ,INVESTIGATION . 
PENALTY GUI:OELINES , ) 

The P,enalty Guidelines' are used in asses~ing' the app~opriate penalties for ~ommon types of 
miscopduct. 'While the Guidelines.d9 not specifically name every possible offense, they do provide 
the general categorles of misconduct for which employees may be disciplined. The absence of a . 
specific regulation coveting an 'act does not. mean th~.t such ,an act is condoned,' permissible" or would' 

w not result in discipl,inary action.' T~ese Guidelines ,supercede all previously published tables, 
listings, and applicable policies regarding disciplipaty ~ffenses. t' • , 

I • 

Purpose and Progressive Nature of Discipline: Disciplinary p~nalties are imposed to correct behavior 
and teach the employee and others that certain ,actions. are inappropriate for an employee of the FBI. 
D~scipline also serves to enforce the expecteq high standards of conduct for the Bureau. Although 
not specifically:reflected in the Guidelines, discip~ine is usually progre$si ve ,in nature apd, ' 
therefore, subsequent, misconduct is treated with ind~easi~g severity .. However, while the concept of 
progressi ve discipline is appropriate 'for most types of infractions, 'some of,fenses (such as theft or 
lack of candor) are so egregious that a single instartce 'is sufficient to warrant removal. . 

, I 

• ,t , 

Factors Considered When Determining', a' panalty: I ManY'l'factors are considered in deterrirl.ning the 
penalty to impose,. including the natur~ of the misco~duct. and its consequences, as well., as, the 
posi tion and record of the emplQyee. Of particular i mpor~a,nce ~re the ,mi tigating' and/ or aggravating 
factors in each case. : Aggravating factors which apply to all offense categories include supervisory 
or 'hfgh-grade st~tuS,.i pri9r disGiplinary record, pripr warning/advis.em~nt not to comridt the ,': 
misconduct, media. attention or public awareness, repeti t.i ve misco'nduct in a S,ingl~' c'ase, and, failure 
to report.' 'Mit~gat~ng factors cOffiffiqn' to 'all cat~go~i~s include self repor,ting, efforts to remedy 
the wrongdoi'ng, acknowledgment, of wrongdoing, :limited employee experience, and a long p~J:iod of 
unblemished service. At times l a consideration that' is ~tigati'ng ip, one case may be aggravating in 
another. For e~ample, limited employee experienc~ may tend to ameliorate an ·employee' s 'conduct in ' 

finany instances, 'but may aggravate ,it" in cases i~yol v~ng 'multiple, instances of misconduct during a 
. \ I~ short tenure. In some cases, the 'aggravating anq. rrci.tigating factors will w~rrant selecting a 

t» penalty at the upper or 'lower range, or even outside'the 'range of penalties provided. H ,I' , 

. g Other matters formally considered by aPR prior to di:9,6iplinary action being imposed in s~rlous cases 
o of misco~duct (those involving a likely penalty df dismi~sal, demotion, or suspehsion'of more than 14 g day~) are the II Do~glas Factors." Not all of these factors are pertinent in every case., Selection of 

:0'1 an appropriate penalty must ~hus in~o+ve a balancing:of the relevant considerations. The IIDouglas . 
I~ Factors ll 'are: ' " , , ' ' . 

" 

, 1 .' 
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To: All Divisions' From: ,Director's Office .' 
Re: 66F-HQ-A1455078, 09/30/,2004 i' 

I. 

'I 
i ' 

, ~ I \ 

, ,1. The nature and serioU$ness of tbe offense, and its,rel~tibn to the .employee' s duties, 
position and resp'onsi~ilities" including whether the ,offense"was intentional or technical or . 
inadvertent, or was committeq ~liciously or for gain( .or was frequently r~peatedi 

2. tIle employee's, job level and 'type of ,emplQymept, including supe,rvisory or fiduciary 
~ role, contacts with 'the public, and prominence of tP~ positionj, 

the, employee's, past' disci plinary rec'ord;' , 

" OJ 
o 
N 
N 
W 
~ 
a 
() 
OJ ., 

8 

w 
3. 

4. the employee's 'past ,work record~ inqhiding length of ser.vice[ performance on the -job, 
ability to get alo,ng with fellow workers, a~d ,d~pendability; , ." , 

, " 

, 5. 'the effect' ~f the offense' upon. the ~mploye'el s ability to perform at a satisfactory 
level and its effect, upon supervisors' confidence in the employeel,s ability to pe~f.orm assigned 

, duties; . 

, 6., consistency of the penalty with those' imposed upon other employees for the same or 
similar offenses; .', ., , ' ' 

, I" 

,7. "consistency of the penalty with 'any applicable agency table of penalties; 
, 'I' ' , . 

8. ~he notoriety of the offense or its i'mpact upon the reputation 'of the agenCYi, , 
',. i 

9. .' the clarity wit,h ~hich the employee ~a~ on notice of any rules.,. that were 'violat~d in ' 
committing the offense( o~ 'had been warned about the .. con~uct in, question; "',. ' 

. ' I 
, ' 10. potential for ~he empl'oyeel s rehabilitationj , 

'11. mi tigating circumst~nces s\lrrounding the offense such as Ul).us'u~l: ] ob tensions~ 
Iperson~lity problems, mental impairmen~, 'h,arassment or ~ad fai,th, malice 'or provocation, on th~ part 

~ of others i~V01 v~d in the, ma,tter; ,and -, I!, 

'H ;, . " , ! " . 
o " 12. the adequacy and effecti venes,s of alternative sanctions t,o deter such co~duct in the g future' by, the emrtloyee or ,others:, ' ! " ..," , 
o 
o ,m 

'(J1 
. " 
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~ ~ ,+0:. All Divisions ,From: Directorl s ,Office 
~ 0 Re: 66F~HQ-Al45507B, 09/~Q/2004 
to ~ 
o 
t\) 

" , " 

~ Explanation of the Penalty Guidelines ' 'I 

" ' , 

,~,Offenses: The Penalty Guid~~ines are (like the Offense Table) arranged-into'five separate categories 
I of offens'es, which ,are Investigat~ve Misconduct;, . Int~grity/Ethical Miscopducti Property Related 
~ Misconduct; Illegal/Criminal Condupt; a,nd General ~sconduct. 'Within each category, the offenses' 
~ are listed' i11: ~l phabetic~l order. . . ", " " 
..;I _ ' , ,_' : 

W Investigatiye Misconduct: Misconduct associated with the investigative' process, to include 
'misconduct involving 'assets, ,~nformants, and cooperat~ng Witnesse~, Also includes investigative 
defiqiencies, including the ~mproper handling of docu,nents and property;' and misconduct' during' 
j udicfal proceedings. ' ' 

, ~' , ' , , I· , ' 
Ethical/Integrity Mi.sconduct: Includes falsirication: and laek of candor/lying,' Also includes th~ 
misuse of ,position; failure.to cooperate i'n, and obstr~ctiop of, an OPR inquirYi and the violation 
of ethics r~glllations and guidelines.' !" , ' 

. , . 

· Property R~lated Misconduqt: Offenses pertaining' to ~pe loss, of 'government property, including . 
thefts of property due to employee negligence in safeguarding,the prGpertYi the damage, destruction, 
or improper:dispqsal' of government property; the misuse of gove~nment'propert'y, sllch as computers · 
and motor vehicle~; 'and the, misuse of government cred~. t 'cards., Also encpmpasses unauthorized aCgess 
to ,government property, to i,ncl ude d~tabases. ' 

Illegal/Criminal I·Condu.ct: Of.fenses typically or freq~enti y 'charged' by., law enforcementl ~s violations 
of the' criminal code (local, State, or' Federal), to include: 'assault,' drug offenses, nWI,' 
fraud/theft, indecept/lascivious acts" other felony an~ misdemeanor o~fensesl and the ~nauthorized 
disclosure of information. ,These types' of offenses fall, wi thin this category eve,n' if not c'harged by 
local authorities. For example, a failed drug urinalxsis would fall 'under this category; even though 
rio criminal charges, are filed. Similarly; domestic yiolence and assaults are. 'incl uded in this 
lcategory, even though'a party may not be arrestea or bharged. 

,~ t" , ,\ , 

~ Ge~ra'l Misc,Onduct:;he General Misc~ndudt offe~se~ include a broad range of 'offense~, such as: 
o 'alcohol- related rid.sconduct (w/the exception of DWIs),i failure ,to report; dereliction; sexual 
o miscopducti discrimination; disrupti ve behav~ori fp.ilure to honor just debts; improper' g relationships; misuse of weapons; insubordination; retp.liationj sec~rity violationsj 
o unprofessional c'onduct; and the violation of miscell(lneous rules and ;regulations. 
·m, 
. "f 

r ' ' ' ,I • 
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'To: ,All Dl visions From: Director's Office" " 
Re: 66F~HQ-~~55078, 09/30/2004' ' 

I' 
o ' , 
~ Levels of Discipline: rhe different levels 'of discipline' are designated as follows: . 'MJ. tigated 
f-l Rangei Normal Pe'naltYi and Aggravated Range. Within each category, disciplinary penalties for the 
00' speqified offenses are provided. Penalt~es expressed in terms of II days,II (e. g., 3 days) refer to 

'~ calendar days of :suspension. wi thout pay. Although demotion is not spe,cificall y designated as a 
~ penalty in the Guidelines', demotio,P may be assessed in appropriate cas~s involving serious 
ttl, misconduct. 

~ In adjUdi~ating ~ c~s~, one would begin at the Norrna~:.penalty and, depending upon an assessment of 
w the facts and circu,mstances of the oase and whether 'mitigating/aggravating factors a~e present, the' 

level of discipline courd go up or dow~ Some of,the'more common aggravating and mitigating factors 
for each offense (by no ~eans an exhaustive listing) rare often'listed ,in the grids depicting ,the 
aggravated and mitigated ranges. On ~ertain'pccasions, 'the facts and circumsta~ces of a case may 
call for the application of a penalty that is ,outs~de of ~he ranges indicated, and it is possible for 
any offense to rise to the level of dismissal under appropriate circumstances. Penalties below the 
Mitigated Range 'or above ,the Aggravated ,Range must be~personally approyed" for reasons specified iq 
writing, by the Assistant Director, OPR, :or the Assistant Director, Inspection Division (for­
delegated cases) I or the Assistant, Director, Administrative Services Division (,for cases on ~ppeal), 
Moreover, the Director, FBI; retains,th~,discretion tb review and correct discipli'nary determinations 
within his authority, either in fqvor of or to the disadvantage of an employee, when the Director ' 
considers it nec,essary'to correct' an inj'ustice ,or to prevent harm, to the FBI. This power of ' 
correction is not intended as an additional, level of 'appeal and will n~t be routinely. exercised. , ' 

Combination of Penalties: In cases where more than one offense is substantiated against an 
employee, the penalties.'for the respective, offenses wlll,normally be adped together. However, in 
adjudicating cases, OPR'~ill exercise 'care in assessing'multiple penaltles where,the substantiated 
charge's are essentially restatemepts',of the same act of', misconduct. For: example, where an Agent 
loses both, his weapon and his laptop in . one incident" pe,nalties will 'not be separately assessed for, 
the loss of the weapon ,and t!+e ,loss of the,)apt'op. ,B~milarly, where ,an employee makes an , 
un~uthorized di~closure of 'classified information~, pe~alties will not be separately assessed for the, 
lunauthorized disc'losure and a security .violati~n., )n, s,uch cases, the .gr~ater of the 'two penalties' , 

. t~ 'will normally ,be ~applied, unless the fac~s of the cas~ !otherwise advise., ' " . , 
, txJ . , 

H Senior Executi va Service (,SES) Suspensions:' IBy federal regulation,: members of the' 's:EB 'may not g receive a disciplinary suspension 9f less than 15 days.', Accordingly, where the Guidelines indicate a 
(~, suspension of less than 15 days for an offense, tnat ~anction c~nnot be imposed on an BES employee. g When an assessment of a case with ref~rence to the G~delines concludes that .a non-BEB emplqyee 'would 

:(1) have received a puniS'hment of more than a three~daYI'susp'ension, but less than a 1S"day suspensi'on, an 
~ SES employee wil~ receive a minimum of a IS-day ,suspension. If a non-BES employee would have 

regei ved 'a three.:iday suspensi9n' in a given case" an SES e,mpl.oyee ~q.y receive either a lett~r of 
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.~ censure or ,a minimum of' a lS-day suspensio~, as deterrrl,ned by weigh~'ng the facts and, circumstances of 
~ the case against, tpe heightened behavioral and, manage:tial expectations associa~ed with SES personneL 00 ., , 
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